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PROPOSED TRIP PLAN FORM

REQUEST FOR OUT OF TOWN GROUP TRIP

This form must be completed and approved before plans are initiated

for out-of -town trips by any fine arts organization.
Date:      
Campus:       
Group(s):      
Submitted by:      



FESTIVAL/CONTEST INFORMATION

Festival/Contest Name:      
Festival/Contest Location:       
Festival/Contest Dates:       
Events Planning on Entering:        
Performance Date(s):       
Dates Absent from School:       
Departure Date:      
 Departure Time:       
Return Date:      
Return Time:      
Students Traveling:      
Chaperones Traveling:  FORMTEXT 

     
 
Method of Transportation:       

ESTIMATED EXPENSES
Approximate Cost of Transportation: 
      
Approximate Cost of Meals: 
      

Approximate Cost of Lodging:
     
Other Costs: 
     
Will Central Office Travel Funds be used?  FORMDROPDOWN 
 
Amount:
     
Will Booster Organization Funds?  FORMDROPDOWN 

Amount:
     
Will Other Funds be used?  FORMDROPDOWN 

Amount:
     

ADMINISTRATIVE APPROVAL

_______________________________________      _______________________________________________ 

Principal 


      Date

Fine Arts Director


           Date

Updated 8-9-11


